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1. O0mue moJIoKeHus

1. [Tonpaznenenne «Otnen nmo opranu3zauuu nutaHus» (nanee «Otaen Oll») sBiisercs CTPYKTYPHBIM
noapazaenesueM YpTHUCH CubI'VYTH (uMeHyeMbM B HanbHelineMm MHCTHTYT), CTPOHT CBOIO paboTy IO
€KEeMECSYHBIM IJIaHaM, YTBEP)KIAEHHBIM AUPEKTOPOM HHCTHTYTA.

2. Otpen OI1 co3maeTcst M IMKBHAUPYETCS IPHKA30M JIMPEKTOPA HHCTHTYTA.

3. Otnenom OIl pykoBoHT HayadpbHUK OTIEJIA 110 OPraHU3allMK THTAHHUS, Ha3HAYaeMbIi Ha J0JDKHOCTh
NPHKA30M IMPEKTOpa WHCTHTYTA. HauanbHHUK oTaena mo opraHu3anuu (HavansHHK otaena OII) muranus
MOJYHHSETCS HEMOCPEJCTBEHHO JUPEKTOPY HHCTHTYTA.

4. B cocraB mnojpa3jielieHHs BXoaaT: HavaneHHK otaena OIl, 3aBenyromui npoH3BOACTROM-IIOBAp,
nosap, KoHauTep, Oyderunk, MoHiuua rnocyasl, Oyxranrep B or/ene OyXrajlTepckoro ydera 1 (pMHaAHCOBOTO
KOHTPOJIA B ITIOAYHHEHHH I'NIABHOI'O GYXFEJITCPEL

5. Obs3anHocTH pabotHukoB otnena OIl  ompenensioTcs JOJDKHOCTHBIMH - MHCTPYKIMSAMH U
YTBEP:KIAIOTCS JUPEKTOPOM HHCTHUTYTA.

6. Pabotuuku oraena OIl HazHayaroTCs HA JOJDKHOCTH B OCBOOOMKIAKOTCH OT JOIKHOCTEH IMPHKA30M
JMPEKTOpa MHCTHTYTA 110 MPECTaBICHHIO HauaibHUKa otaena OIl.

7. B cBoelt npestensHocTH paboTtHukm otaena OIl pykxosojcteyrotes: TpynoseiM kojexcom P®
[Tpukazamu MunucrepcTBa oOpaszoBanus W Hayku PO, [Ipukazamu Munkomceasun PO u denepansHoro
arenrcrBa cBia3n PO, Ycrapom Cubl'YTH, IMonoxkennem YpTUCHU Cubl'YTH, IMonoxenuem o6 oruiate
tpyaa pabotHukoB YpTHUCHU Cubl'YTU w apyruMH JTOKaTbHBIMH aKTaMH OpraHU3alldH, Y CIOBHSIMH
TPY/ZOBBIX JOTOBOPOB H JODKHOCTHBIX HHCTpPYKuMi, [IpaBuiaMH BHYTpEHHEro TPYIOBOTO pAaCHOpsKa,
MHCTPYKUHSAMH IO OXpaHe TpyZa H mnoxapHoH OesomacHocty, [IpHkasamMH M pacnopsuKeHHSIMH
mupekropa YpTHUCHM Cubl'YTH, HHCTpyKIMAMH M NOJOXKEHUSIMH HOPMATHBHBIX M METOJHYECKHX
JTOKYMEHTOB OTIpeIeISTFOIINX paboty IpeanpUsSTHH 00IIeCTBEHHOTO TTUTaHUS IUTs
CTYAEHYECKHX CTOJOBBIX, |EXHHKO-TEXHOJIOTHYECKUMH KapTaMH Ha Omiofa M KyJHHapHBIE H3JeIHs,
ITonosxxeHnemM o MPOH3BOJCTBEHHOM KOHTPOJIE.

8. O0pem mnpaBOMOUMH, MepelaBaeMbIX, IOJPA3JENEHHIO OINpeleNseTcs, HAaCTOAUIMM MOJIOKEHHEM
M JJOBEPEHHOCTHIO, BBIJIABAEMOMH JHPEKTOPOM HHCTHTYTa HaYaIbHUKY oTaena OIL

9. Otaen OIT uMeeT CBOIO KPYTIIYIO TI€YATh /UIst JOTOBOPOB.



2. CrpykTypa

L. Crpyxtypy n wratHyo uncienHocts orxena OIl yrBepxmaer mapexrop YpTUCHU Cubl'YTU
HCXO0Oqg U3 YCJ'IOBHﬁ U 0coOeHHOCTEH JACATECIBHOCTH II0 IIPEJACTABIEHHUID HAYAJILHHUKA oraena OIL.

2. Ilonpasnenenne otaena OIT COCTOMT M3 OCHOBHOIO IIPOM3BOACTBA OpraHHU3alMHM IUTAHHS C
TEXHONOTMHYECKHMH NOMCIICHUAMH, 00CICHHBIM 3a7I0M U CeTH Oy(eToB B yueOHBIX Koprmycax.

3. 3apaun

I. Opranu3oBaTh ropsraee IMTaHHE 00YYAIOMIUXCS U PabOTHHKOB B y4eOHOM YUpeKICHHH.

2. ObecrieunTh MPHIOTOBJIEHHE 3aBTPAKOB H 00EI0B BEICOKOIO KauecTRA.

3. OpraHu30BaTh NPHUTOTOBICHHE MIAMALINX OmoJ, cTona 3aKa3oB VIS NPHOOPETEHHS YYalUIUMHUCS,
HPCTIONABATENLCKHM — COCTABOM M 00C/Iy)KMBAIOIIMM — NEPCOHAIOM  HHCTUTYTA Pa3sMYHBIX  BHJOB
nosy(habpHKaToB, KyTHHAPHBIX, MYYHbIX H KOHZMTEPCKUX M3/EIIHH COIVIACHO aCCOPTHMEHTHOMY MUHHUMYMY,
YTBEPKICHHOMY OpraHusanied OOLIECTBEHHOrO IHTAHWS WHCTHTYTa, pexoMeHnnoBanHomy CanlluH
IIPUMEPHOMY MEHIO B 00pa30BaTeNILHBIX YUPEKICHHUAX.

4. OpraHu30BaTh paBHILHbIH YYET M0 peann3aliy cOOCTBEHHOH IPOIYKIMH M TTOKYITHOH [IPOYKIIHH,
¢ MPUMCHEHMEM HALICHKH YCTAHOBICHHON U yTBepsKaeHHo# [Toctanosienuem [pasutenbcTsa Ceep/utoBcKoit
00J1aCTH B OpraHu3aiMsaX OOMIECTBEHHOrO MUTAHUS IpH 00pa3OBaTENbHBIX YUPEXKIAEHHAX, PETYIHPYEMbIX
TpeOOBaHUSMH PErHOHAILHON 3HEPreTHUECKOH KOMMCCHH 110 Tapu(am Ha OOINECTBEHHOE NHTAHHE B
00pa3oBaTeNbHBIX YUPEKICHHUAX.

5. Obecrieynts GesonacHble yClIoBHS TPYAA U oxpaHy Tpyaa pabotaukam otaena OIT,

6. Obecreunts Ge30maCHOCTL NPOXYKIHH IS MOTPEOHTENS, CTPOTHM COOMIOAEHHEM CaHUTAPHBIX
HOPM H TIDABHIT B COOTBETCTBHH ¢ TpebGoBanuamu PocrnoTpeGuanzopa.

7. ObecneunTs COOMIOAEHHE TEXHOTOTHYECKHX PEXHUMOB.

8. Ykomruextopars oraen Ol kBamudHLIUpOBAHHBIME paboTHMKaMH OGIIECTBEHHOTO MUTAHHS.

9. ObecrieunTh NIPAaBUIBLHOE XPAHEHHE H PEATH3ALIHIO IIPOJIOBOJIECTBEHHOIO CHIPBSI U MPOAYKIIHH.

4. ODyHkuuu

1. OBecrieunTs HalMYHE CaHUTAPHO-DIIHAEMHONOTHYECKOTO 3aKITHOYEHHS PocrniorpebHanzopa u
TEXHHHYECKOH OKYMEHTAIMH Ha OTKPBITHE YCIIYTH MUTaunus B otaese OIL

2. ObecnieynTh BBHINOIHEHHE IIPOTPAMMBI TIPOM3BOACTBEHHOIO KOHTpOJIS 3a COOJIIOZAEHHEM TIPaBHJI H
BBITOJIHCHAEM CaHHTAPHO-IPOTHUBOINHAEMHYECKHX (PODHIAKTHYECKHX MEPOTIPHATHI).

3.06ecnieunts muan-rpa¢uk naGopaTopHOro KOHTPOJISL (DaKTOPOB IPOM3BOACTBEHHON Cpenbl M
TPYA0BOrONpOLECca.

4. ObecnevnTh Ka4yecTBO M 6E30MacHOCTb FOTOBO IPOJIYKIIMH:

- HpoLecC TPUTOTOBICHHA ONona MOMKEH ObITh OpPraHM30BaH B IOJHOM COOTBETCTBHH ¢
TEXHOJIOTHYECKOH TOKYMEHTalLHEH;

- 0T60P CYTOUHOH MPOGBI MPOM3BOAUTCS COBMECTHO C MEAMIIHHCKAM PaGOTHHKOM, pe3ynbTaT KOHTPOJISA
FOTOBOH HpOAYKIMH, HHGOpMaLHs 06 oT6ope CyTOHHON MPOGEHI PErucTpHpyeTCcs B JKypHale Opaxepaxka
TOTOBO# MTPOAYKLHH €XKeIHEBHO.

5.00ecrneunTb panuoH THTaHMS OOYHAIOMHUXCA H PAGOTHHKOB, COOIIONCHHE CAHUTAPHBIX IIPaBHJI
TEXHOJIOTHYECKOTO TpoLecea:

- COOTBETCTBHE PALIMOHA ITUTAHMSA;

- pa3paboTKa aCCOPTUMEHTHOTO MHHUMYMa,;

- COCTAaBICHHE MEHIO (rle MOJDKHA comepxkarbes MHMOpPMamust O LeHe OJofd, ero IHINeBOH u
SHEPreTHIECKOH LIEHHOCTH KOJ1-BO O€JIKOB, JKHPOB, YIJIEBOJIOB BEC Ha BBIXOE)

6. KoHTponb 3a MCMPaBHOCTBIO TEXHOJOTHYECKOro 06OpYNOBAHHS IIPOU3BOJIMTCS EKEMECSYHO C
OTMETKOI B JKypHase 00 uenpaBHocTH 060pyoBanus. OGOPYa0BaHHE H0KHO OBITH HCIIPaBHO.

7. CobmozieHue yCIOBHI H CPOKOB XpaHEHHS IPOLYKTOR:

- YCJIOBHA XpaHEHHs KOHTPOIUPYIOTCS C MOMOLIBIO H3MEPHTENBHBIX TPHEOPOB;

- HE JIOITYCKaTh MPEBbILICHHS CPOKOB XPAHEHHUs YKa3aHHBIE HA MAPKHPOBKAX;

8. 3aK/II04eHHE JOrOBOPOB NOCTABKA MPOAYKTOB ITHTAHHS YEpE3 CUCTEMY KOHTPAKTOB B COOTBETCTBHH C
®3-223.

9. OcymecTBiicHHe BBOAHOTO KOHTPOJIS [OCTYHAIONIEr0 Ha NMHUIIEOIIOK IPOIOBOIBCTBEHHOO



ChIpbA H TIPOAYKTOB NuTaHus. [lns ocylnecTBieHHMs BXOZHOTO KOHTPO/s moctynawmero B otaen OI u
MPOJAYKTOB IHTAHHA HEOOXOAMMO NPOKOHTPOJIHPOBATH HANTHYHE CONPOBOJHTENBHBIX JOKYMEHTOB Ha

THIIEBLIE IIPOYKTHI:

- CepTH(HKAT COOTBETCTBHS HA KaXK/IbIi BH/I IPOIYKIIMH;

- Y/IOCTOBEpEHHE KaYecTBa Ha KKIBIH B/ IPOIYKIIHH;

- BETCPUHAPHOC CBHICTEJIBCTBO Ha JKHUBOTHOBOJYECKYH) TIPOJYKIIHIO,

Kaxnas eqnnuna ymakoBku J10/1kHa OBITE IPOMapKUPOBaHa H COIEPIKATh CIICAYIOIIHE CBEICHHS:

- HAHMEHOBAaHKE TOBapA;

- aJIpeC IpeIPHATH H3TOTOBHTEIA,

- Macca HeTTo;

- COCTaB;

- HH(OPMANAS O TUIUIEBOH H SHEPTeTHIECKOH LIEHHOCTH MPOIYKTa;

- 1aTy U3TOTOBJICHHA H CPOK TOMHOCTH,

- YCJIOBUS XpaHEHHS U pealli3alliH.

Bo Bcex nepewnciieHHbIX TOKyMEHTaX Ha KaXIblil BUI TOBapa €r0 HaHMEHOBAHHE H JAPYTHe PEKBH3HTEI
JODKHBI OBITE HAEHTUYHBL. [IpH onpe/eeHun 106POKaueCcTBEHHON MPOLYKIHHE 0043aTebHO HAMO OHEHUTh |
LENOCTHOCT  MOTPEOMTENLECKOA M TPAHCHOPTHOH YIMAKOBKH (Tapbl), ee uMCTOTHL. Kpome anammza
CONMPOBOJIMTENIHBIX ~ NOKYMEHTOB ~ Ha  MNPOAYKTBI ~ HEOOXOOMMO  HONENTHYECKYHO  OLEHKY  MX
J00pOKaYeCTBEHHOCTH (BHELIHHN BHJ, LBET, 3amax, BKyc). Pe3yibrarsl KOHTPOJIA 3aHOCUTh B JKYypHAI
Opaxepazka CBIPOi IPOAYKIHH.

10. KoHTpoub 32 yCIOBHAMH TPaHCIIOPTHPOBKH MPOIYKTOB:

- CBIPBIC M FOTOBBIE K YIIOTPEOIEHHIO TPOAYKThI IUTAHHS MEPEBO3AT OTACTBHBIM TPaHCIIOPTOM

- B TOBAapHO-TPAHCNIOPTHOH HAKIAJHOH MODKHO OBITH YKA3aHO BpeMs JIOCTABKM, a IIPH JOCTABKE
MPOIYKTOB HA OXJIAXKIaeMOM TPaHCIIOPTE - TEMIEPATYPHEIN PEKHUM MEPEBO3KH

-B CJly4ae HapyIIeHHH YCJIOBMI TPAHCIIOPTHPOBKH O(GOPMHUTE aKT.

I1. Ycnoeus Tpyna COTPYAHHMKOB MHINEGIOKOB M COCTOSHHE IPOH3BOCTBEHHOI Cpelsl JIOJINKHBL
OTBeYaTh TPeDOBAaHHA HOPMATHBHEIX JOKYMEHTOB B 00JIaCTH OXPaHbI TPY/IA.

12. Obyuenue pabornukoB orzena OIl B COOTBETCTBHH ¢ MPOrpaMMaMm HHCTPYKTa)ka Ha pabodem
MecTe, HHCTPYKIMSAMHU MO OXpaHe Tpy/a.

13. TlpoBeneHne MEPONIPUATHIA 110 MOBBILIEHHIO KAYECTBA 00CITyKHBaHHL.

14. Benenue Bcex y4eTHBIX (OPM KYPHAJIOB 3a COGIIOAEHHEM CAaHMUTAPHOI'0 3aKOHOJATeNIbCTBA
COIIacHO MporpaMMe IPOU3BOICTBEHHOI'O KOHTPOJIA.

15, Obecneunts 06s3aTeNIbHOE IPUMEHEHHE KOHTPOJIBHO-KACCOBOM TEXHHKH [IPH pacyeTax.

16. OGecrie4uTh y4eT NPOTYKTOB IUTAHHMS, XO3HCTBEHHOTO HHBEHTApS U obopynoBaHus.

17. O6ecneuuTs yueT BEIPYYKH U MOpsaka c6opa, XpaHeHHs, a9l ¥ MHKACCALIMM JeHEKHbIX CPEACTB
C [IEPCOHAILHOH OTBETCTBEHHOCTBIO 3a 6e30MacHOCTh pabOTHHKOB.

18. ObecrieunTs CBOEBPEMEHHOE CITHCAHHE H3PACXOOBAHHBIX IPOIYKTOB [HTAHHS

19. OGecrieyuTs yCIOBHSA COXPAHHOCTH (PHHAHCOBBIX M He(h)HHAHCOBBIX AKTHBOB.

20. ObecneunTs BeeHHe GYXTalTepCKOro U HAIOTOBOIO yUeTa.

21. Oxa3splBaTh yCJIYTH M0 IHTAHMIO, OTBEYAIOLIME TPeGOBAHMAM GE30MACHOCTH JKH3HH H 3JI0pOBbLA
norpedutenci, B cooTBeTcTBHH ¢ CanlluH 110 1eTCKHM IIKONBHBIM YUpEeXkICHHAM PEKOMEHIOBAHHOTO MEHIO
B 00pasoBATENLHOM — YUPEKJIEHHH, pa3pabaTbBaéMOro NPHMEPHOrO MEHIO, COTIACOBAHHOTO ¢
TCPPUTOPHAIBHBIMH IT0JpasjienieHusMu PocriorpedHazopa.

S. [IpaBa

1. Havanbnuk otnen OIT MOANKMCHIBAET OT HMEHH JIOBEPUTEIIS JIOTOBOPBI HA IMOCTaBKY MPOJIYKTOB LIS
o0ecIeYeH s IeATCIBHOCTH 10 JI0BEPEHHOCTH.

2. OBciyxuBaHHE TEXHOJIOTMYECKOro o6opynoBanus otaeia Ol u TOPITEXHUKH.

3. Ilonpasnenenue B nuue HavanpHuka otaena OIl umeer IIPaBO XOJATaHCTBOBATH IMEPEN TUPEKTOPOM
MHCTHTYTa O NPHHATHH MEp IHCUUILTHHAPHOH, aMUHUCTPATHBHON H MaTePHAIBLHON OTBETCTBEHHOCTH IIpH
HEC BBLINMOJHEHWH pPabOTHHKAMH JODKHOCTHBIX o6s3anHocTelf, Tpynoeoro komekca P®, Ilosnoxenus o6
MHCTHTYTE, IIPaBUJT BHYTPEHHErO TPYJAOBOI'O pacrlopsiaka, kacaoumecs otaena OIL.

4. Xo/aTaicTBOBaTh TMEPE] AMPEKTOPOM HHCTUTYTa O TOOIIPCHHH pabOTHHKOB 3a YCIEXH H
MOCTHKEHHS KOHKPETHBIX MOKa3aTenei B paboTe.

5. IlposoxuTsb cosermanus B otaene OIl 1 yyacTBOBAaTh B COBEIIAHHMAX, MPOBOAMMBIX B HHCTHUTYTE 10



Bornpocam otaena OIT.

6. PaspabaTbiBaTh MOJOXEHHS MO BONpPOCaM IPOH3BOJCTBA MPOAYKIMH HA OCHOBAHUM pe3yJIbTATOB
[poIaiK 1 MHEHHH HOKYH&TEHCI}‘I 1 JIOBOAUTD 10 CBEACHUS PYKOBOJICTBA HHCTUTYTA.

7 CaMOCTOSITe.H}:HO BECTH IIEPCITHCKY II0 BOIIPOCaM pCaiM3alluHd IIPOAYKIHH, a TakKKe II0 APYIUM
BOINPOCAM, BXOJAIIMM B KOMIETEHLMIO TOJApa3JeNicHHs U He TpeOYIOIUM COTJIACOBAHUS C JIMPEKTOPOM
HHCTHTYTA.

6. BzaumooTHOmMEeHHS (C/Ty:KeOHBIE CBA3H)

s BemonHeHHs (yHKUME W peanmnsanud npaB HadanbHuk otaena OIl B3aumoneifctByer co
CTPYKTYPHBIMH I10/Ipa3IeICHUAMH HHCTHTYTA:

1. Omoen kaopoe no éonpocam:

1.1.I1osryyeHus:

- NIPMKA30B O IIPHEME, MePEeMELIEHHH W YBOJIbHEHUH pa0OTHHKORB;

- IIPHKAa30B O IPEMHPOBaHHH PaOOTHUKOB U MHBIX MPHKA30B 10 OIUIATE TPYIa;

MPHUKa30B KacaloUIMXCsl a/IMMHUCTPATHBHO-X03s1CcTBEHHOH nesitesibHocTH YpTUCHU Cubl'YTH;
JaHHBIX MO YHCIY CTaBOK 110 CTPYKTYPHOMY NOpa3/ieNeHHIO;

- IAaHHBIX 110 paGOTHHKAM CITHCOYHOTO COCTaBa U PabOTHUKAM, BHINOJIHSABIIMM paboTy 10 J0TOBOPaM;

1.2. IlpencraBnenus:

- Tabesis yuera pabodero BpeMeHH, OOJIbHHYHBIE JIMCTKH, CIIPABKH H APYTHe TOKYMEHTBI, OTHOCAIMECH
K KOMIIETEHIIMH OTAeNa KaJpoB;

- IpeJIoKeHus 0 nojadope, mpueMe, YBOJILHEHHH, EPEMELIEHHH MATEPUAILHO-OTBETCTBEHHEIX JIMII, 4
TAK)KEe O IMOOMIPCHHH 3a YCNEIHYr paboTy MHWJIM O HaJOXKEHHM IMCIHMILUIHHAPHBIX B3BICKAHMN Ha
MATEPHAIIBHO-OTBETCTBCHHBIX JIHII.

2. C omoenom 0yxzaimepcKkozo y4ema u QUHAHCO8020 KOHMPONA

2.1. lonyuenus:

- pacYeTHBIE JIMCTKH [10 3apIUiaTe;

- CIIPaBKH 0 J10X0/ax pabOTHHKOB;

- TpeOOBaHHA-HAK/IAJHbIE HA MOJIYYEHHE TMI] CO CKJIAa;

- YTBEPXKIEHHBIE aKThl 110 CIIMCAHUIO MATEPHAJIOB;
aKTBI CBEPKH PACYETOB C MOCTABIIHKAMH H MOJPSTIHKAMH;

- HH(opMaLHIo 06 OIIaTe MOCTABIIHKAM;

- KQIbKYJIAIIHOHHEBIE KAPTOYKH € PELIENITYPOil H LIeHHHKH Ha OIroza.

2.2. llpencrasnenus:

- FOCY1apCTBEHHBIC KOHTPAKTHI (I0TOBOPBI) Ha NOCTABKY MPOIYKTOB [THTAHHS;
- TOBapHbI€ HAK/JIaaHBIC 110 (GaKTY MMOCTABKH MMPOAYKTOB [IUTAHHS;

- AKThI CITHCAHMS H3PACXO0BAHHBIX MATEPHAJIOB H ITPOAYKTOB MMHTAHHS;
TJIaHBI-MEHIO;

- TEXHOJIOMHYECKHE KapThl Ha O/ro/a;

3a00pHBIC JIMCTBI (€KEAHEBHO) U OIHCH AHEBHBIX 3a00PHBIX JINCTOB;
BEJIOMOCTE Y4€Ta IBHIKEHHS IIPOAYKTOB U Taphl HA KyXHE,

JIOKYMEHTBI 110 HHKAaCCalliH;

AKThl OKa3aHHBIX YCIIYT U BBIIOJIHEHHBIX paboT;

3. C omoenom adMunuCmMpamueHozo u (YUHANCOB0-IKOHOMUUECKO20 YNPABTEHUA NO 60NPOCAM:

3.1. [onyvenus:

- YTBEPXKICHHBIX IUIAHOB (PMHAHCOBO-XO3HCTBEHHOI JIEITETBHOCTH M CMETHBIX JAHHBIX O J0OXOJaX H
pacxozax B LeJIOM [0 CTPYKTYPHOMY MOAPA3/Ie/ICHUIO 3a MECSILl, KBAPTall, FOJI;

- IITATHOTO PAcIUCAHUS 110 CTPYKTYPHOMY TTOAPAa3 e/ IeHHIO;

Oananca paboyero BpeMeHH;

KOIus 1oyoxenue o6 omnare tpyaa paborauxkos YpTUCU Cubl'VTHU;

= OTYETOB O BBIMOJHEHHH TUIAHOB M0 OT/IE/JIbHBIM HCTOUHHKAM J10XO0JI0B U PACXOJIOB,

KOITHH rOCYAapCTBEHHBIX KOHTPAKTOB (JOrOBOPOB) HA IIOCTABKH, PabOTHI (YCIYTH).

3.2. IlpeacraBieHus:

- JIAaHHBIX HEOOXOAMMBIX ISl IKOHOMHUYCCKOI0 ITAaHKUPOBaHKs, IIPOTHO3UPOBAHKA U aHAJIH34,

- 00OCHOBAHHBIX PACYETOB ITAHUPYEMBIX IS 3aKyIla POJAYKTOB TUTAHHS;
- TEXHHYECKHUE 3a71aHUs ¢ OOOCHOBAHHEM ILICH;



- CIIpaBKH O BBITIOJTHEHHH IJIaHOB paboT;

4. Comoenom oxpansl mpyoa, zpascoanckoii oboponst u 4C.

4.1. Tlonyuenus:

- 3aMOJHCHHBIX KOHTPOJIbHBIX JIHCTOB O MPOBEIECHHH BBOAHOIO MHCTPYKTaxa 110 OT BHOBEL MPUHSATHIX
pabOTHHKOB;

- METOAMYECKOH MOMOIIM B pa3paboTKe MHCTPYKLHI MO OXpaHe Tpyna, B o0ecreueHHH Ge30MacHbIX
ycloBHH Tpyaa padoTHukoB oTxaena OIT.

4.2. IlpenocraBneHus:

- HH(OpMaIMH 0 HAapYLIEHUAX MIPaBUJI OXpaHbl Tpyaa B otaene OIT.

7. OTBETCTBEHHOCTD

I. OTBETCTBEHHOCTD 3a Ha/UIEXKALIEE H CBOEBPEMEHHOE BBINOJIHEHHE 3a7ay U ¢bynknuit otaena OIN,
[IpelyCMOTPEHHBIX HacTOALMM [lonoxkenueM, HeceT HavyanbHUK oTaena OI1.

2. Ha nauanbnuka otnena OIT Bosaraercs nepcoHanbHas OTBETCTBEHHOCTD 3a:

2.1. Opranusaumio fesrenbHOCTH oTAena OIl mo BBIMONHEHMIO 3agad W (GYHKLHIl, BO3JIOKEHHBIX Ha
ornen OIL Bemonxerne Tpynosoro komexca Poccmiickoii ®enepauuu B wmuctHTyTe, Ilonoxenme o
[POHU3BOACTBEHHOM KOHTpoJIe, TpeOoBaHH# 6€30MacHOCTH KU3HU U 3/I0POBbS paGOTHUKOB TIPH BHIMOJIHEHAH
JI0JKHOCTHBIX 0053aHHOCTEH Ha pabouMX MecTaX (PHHAHCOBBIX M HHKACCAIIMOHHBIX OMEPALIHii.

2.2. Opranmsaumio B otaene OIl MONHOLEHHOrO MHTAHMA COTPYAHHKOB M CTYAGHTOB. BejeHue
AICJIONPOM3BOACTBA B COOTBETCTBHM C JCHCTBYIOIMMH MPABHJIaMH H HHCTPYKUMSIMH. BeleHue mepBHYHOMN
AOKYMEHTAIHH 10 OYXralTepcKoro W HaJOrOBOTO ydeTa, BEJEHHE KACCOBBIX ONEPAlMH C IPUMEHEHHeM
KOHTPOJIbHO-KAaCCOBOH TEXHHUKH, yYeT KACCOBBIX OMEpalliii H HHKACCALMS AEHEKHBIX CPEICTB.

23.Bemonnenne pabortHukamu otmena OIL,  TpyaoBO# ¥ HPOM3BOACTBEHHOW JMCLMILIMHLL
TEXHOJIOTMYECKOH JUCIMILIMHEI 110 [IPHIOTOBIEHHIO KaYECTBEHHON U 310pOBOM MUIIH, 60, KOHINTEPCKHX
U KYJHHAPHBIX W3JICTTHi.

2.4. ObGecrieyeHne COXPaHHOCTH HMYLLECTBA, H MATEPHATLHEIX [IEHHOCTEH Haxoasmero B otaene OIT u
COOIFOICHHE TIPABHIT TTOXKAPHOMH GE30IaCHOCTH, OXPaHB! TPy, IPOH3BOACTBEHHON CaHHTapPHH.

2.5. besonacHocTh ycnoBuii Tpyaa Beex paboTHuKoB otaena OIT.

2.6. BuinosHen#e porpaMMel IPOM3BOACTBEHHOTO KOHTPOJIS.

2.7. BbInonHenye miIaHoB paGoThl, PHKA30B AUPEKTOPA HHCTUTYTA, TPEOGOBaHMUS 3aKOHONATEIBCTBA 10
OpraHHM3alliH [HUTaHHS B 00pa3soBaTEIBHOM YYPEXKACHHH M BEICHHS (HHAHCOBO-3KOHOMHYECKOH
JEATEIBHOCTH.
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